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Jon’s App Guide 
The Programs I Use Every Day to Stay Productive 

#1 – ONENOTE  
Microsoft OneNote is a fantastic app for keeping all your notes organized in one place across different 

devices.  It makes it very easy to take notes for meetings I attend, projects I’m working on, tasks lists, and 

much more.  One of my favorite features is that you can import any of your Outlook calendar meetings 

and see all the information about the meeting (including attendees, time/date, subject, notes) right in the 

note.  OneNote comes with Microsoft Office, and it’s probably already installed on your computer. 

#2 – SNAGIT 
Snagit is my app of choice for screen captures.  I take a lot of screen capture images and Snagit makes this 

process very easy.  The app comes with tons of features that allow you to quickly draw and annotate on 

your screenshots, export to your email program, export to Excel, create numbered instructions, and much 

more.  This app is not free, but worth every penny for the amount of time you save.  I use a combination of 

Snagit and the shapes editor in Excel to create all the images on my website. 

#3 – JOIN.ME 
Join.me is a free online meeting app that just seems to work when you need it to.  It doesn’t have all the 

bells and whistles of some of its paid competitors, but it has just about everything you’ll need to instantly 

share your screen for a quick meeting with others.  The best part is that it is very easy to use.  There is no 

need for users to login, create passwords, or jump through hoops to get onto your meeting.   

#4 – FOCUS AT WILL 
When working in Excel, you’re probably going to need some tunes.  Focus@Will is an online music service 

that plays music that helps you focus.  The company has done neuroscience based research to determine 

what type of music will make you more productive.  They claim that playing the wrong music while you 

work can make you less productive, but their tunes can make you up to 400% more productive.  How cool 

is that!  They have a free and paid version. 

#5 – TEAM VIEWER 
Team Viewer allows you remote access to any of your computers.  This is great if you want to access your 

home computer from a remote location, or your work computer from home.  You can view the remote 

computer screen in full resolution, just as if you were sitting at it.  I use Team Viewer to run automated 

processes on one computer, while I’m working on my main computer  It’s as close as I get to multi-

tasking.   There is a free version available for private use. 
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#1 – POWER BI SUITE 
The Power Business Intelligence suite is a collection of Excel Add-ins from Microsoft that includes 

PowerPivot, PowerQuery, PowerMap, PowerViewer, and more.  The names of these apps is constantly 

changing and evolving, but they contain some incredible features that will help change the future of 

Excel as we know it.  If you are working with large sets of data, then these apps will really help you 

analyze and present your data in new ways.  You will need Excel 2010 or 2013 for most of these apps.  

#2 – PELTIER TECH CHART UTILITY ADD-IN 
The Chart Utility add-in will help you create complex charts with the click of a button.  If you have ever 

had to create a waterfall chart, you know how labor intensive and time consuming it can be.  Jon 

Peltier’s add-in makes this a very simple process and gives you clean looking charts that are ready to go.  

His utility includes lots of other pre-made charts and useful functions.  Jon Peltier is the master when it 

comes to Excel charts, and his chart utility add-in is a must have for anyone that wants to save time 

when working with charts. 

#3 – PASTE BUDDY 
Paste Buddy is an add-in I developed that allows you to create custom keyboard shortcuts for any of 

the paste special commands like paste values.  I use this add-in every day to paste values, paste 

formulas, and paste formats in Excel.  You can create custom shortcut keys for up to 12 different paste 

special commands.  For example, I use Ctrl+Shift+V to paste values.  It’s the fastest way to paste values 

in Excel, and you full undo history is retained in case you make a mistake.  I have a free trial version so 

you can test it out. 

#4 – TAB HOUND 
Tab Hound is another add-in I developed that will change how you work with your Excel files.  This add-

in allows you to quickly find any sheet in your workbook with a Google like search, and then jump right 

to it.  The add-in also contains a lot of features that will save you time with everyday tasks in Excel.  

Ever had to unhide multiple sheets, or copy and rename a bunch of sheets.  Tab Hound helps you get 

these types of jobs done with the click of a button.   

#5 – EXCEL ONLINE AND MOBILE APPS 
Have you used Excel in a web browser or mobile app lately?  These apps have really improve over the 

last year, and Microsoft is continuing to add new features everyday.  If you are sharing an Excel file 

with multiple users, I would highly recommend checking out the online app.  You can collaborate with 

your entire team at the same time in the same file.  It’s really cool.  The mobile apps for iPad and 

Surface have also improved and contain a lot of the functionality you will find in the desktop version.   
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